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I. O6lrtne trorolnenns
1.1. Hacrornlnft llepe.reHr Mop, HanpaBJreHHbrx Ha rpeAorBpaIrIeHI,Ie HenpaBoMepHoro

r4cnoJrb3oBan*rfl, nepcoHaJrbHbrx ,{aHHbrx pa6o'ruuror (,qaree llepevens Mep) 6toAxetHoro
o6pa:onareJrbHoro )qpexq4exnr ronoirHr4reJrbHoro odpasoeaHl4t ropoAa Orracra <.{ercxuft 3xoloro-
buonorn.recxufi Ilenry> (aanee Y.rpeNgeuue) orpeAenter noptAoK nporuBoAeftcrsxs
HecaHKrIHOHr4pOBaHHOMy r{enOJrb3OBaHHrO nepcoH{urbHLrx AaHHbIX coTpyAHI{K€lMH, HMeIOITIHMA

Aocryn r raxofi raH$opuaqr4rr, a raKx{e r4x orBercrBeHnocrb, B cryr{ae coBepxreHnfl, vrv,la geficteufi,
IIOBJIeKIIII4X HenpaBOMepHOe HCnOJIb3OBaHLIe nepCOHaJIbHbIX AaHHbIx.

1.2. I{enuo Hacrorrqero AoKyt\{eHTa rBJrrerc{ ycraHoBJIeH}Ie B VupexleHuu npolleAyp,
no3BoJIfltOu{I{X:
- HCKJTTOqHTE BO3MOIKHOCTb HeCaHKTIHOHT4pOBaHHOTO AOCTyna K [epCOHaJIbHbIM AaHHEIM H HX

HcnoJrb3oBanw, palarnnKaMlr V.rpeN.uenr{r H TperbHMrd nI4uaME e codcrseuHbtx HuTepecax e yuep6
HHTepecaM rparKAaH.

llepeuena? a ranxe H3MeHeHlrr H Aonolnenur K HeMy paccMarpl4Baarc.fi H yrBepxlalorct
AnpeKroporu Vupex.u euvfl .

2. Tepmnnu a otrpeAeJIeEEfi

B HacrosqeM trepeqHe Mep flpr,rMeH{rorc{ cJreAyroude repMLIHbI H onpeAeneuvfl:
2.1 . llepcoHaJtbHbre AaHHbre (nA) - nrodas ran$opuaqr4r, orHocqruallct K onpeAeJl€nHouy nnH

onpeAeJrseMoMy Ha ocnoBanus :rarofi uH$op*raquu SrasuuecKoMy nHIIy (cy6rcrry nA), B roM'tlxcre:

$auulu.a, HMfl? orqecrso, roA, Mecflrl, Aara H Mecro poxt4eHur, aApgc, ceueftHoe" coqlrallbaoe,
r.rMyrrlecrBeHHoe noJto)fieHue, o6pa:onanue? npo$eccnr, AoxoAbI" ApyraJI nn$oprr.raqux.

2.2. AnepaTop nepcouaJrbnbrx AaHHbrx - rocyAapcreeHurrfi opran, MyHIaI{I4IIanrsrrfi opraH,

ropr.rAr4r{ecKoe HrrH $rravecrcoe rHIIo? opraHH3}'IoIqI{e w (rut") ocyIr1ecrBryItgrt1ae o6pa6o'rry
[epcoHa.rrbHrrx AaHHbrx? a raKx(€ oflpeAeJrrrorr{He rIeJII,{ H coAep}Kagpre rarofi o6pa6orxN.

2.3. HH$OprvrauHoHHar cHcreMa nepcoH€rJrbHbrx AaHHbrx HHsoprvraql4oHHa"s cHcreMa"

npeAcraBJlsroIqar codofi coBoKyrrHocrb nepconaJrbHbrx AaHH6rx" coAep)Kaulnxct B 6a3e AaHHrIX: a

TaKXe uH$oprvrauuonHbrx rexnonorafi v rexHuqeeKux cpeAcrB, no3BoJltlotqsx ocyqecrBnflTs
o6pa6orxy raxr4x nepcoHaJrbubrx AaHnbrx c ncnoJrb3oBaHneM cpeAcrB aBToMarHsauHpI prtrr4 6es

HaJII,IT{H' raKHX Cpe"4CTB.



/ 2.4. O6pa6orra nepcoHaJIbHbIX.qaHHbIx - reficrerax (onepaqww) c nepconaJrbg6rMg AaHH6rMH,
BKnloqat c6op" clIcreMarH3aIIHIo, HarotrJreur4e.- xpaneune, yrorrHeHge (o6HonneHqe, H3MeHeune)"
HcnoJIb3oBaHHe, pacnpogrpaHeHl4e (e ToM qlrcile nepe4auy), ofieslnugBap1ae? finoxrapoaagge,
yHHqTOrKeHEe nepcoHturEHLrx,4AHHbIX.

llpnuexxeMble B llepe.nre Mep rrousrnfl H oupeAenenu.rr, He rpuBereHnhre B HacroflrrleM
pa3AeJIe' I{CnOn$yIOTCt B COOTBeTCTBLII4 C nOH.f,THtMI4 ,r OnpeAeJIeHytflM.H} COAepx(aIIIHM]slCfl B
3aKoHogareJrbcrBe Poccsficrofi Oe4ep arlnrr.

3. o6rque troJror{entrfl o trepconaJrbf,brx Aantrbrx tr nopflrr(e Rx trcnoJrL3oBarraff
3.1. IIepcoHaJIbHhIe AaHHbIe Moryr 6rrrr npe.qcraBJreHbr B ptrtrnrrHoM BHAg) B ToM r{Hcrg B

6yrraaxHorvr r,ilIlr 3JIeKTpoHHoM.

3.2. llepconanbHbre AaHHbre MoryT neperaBarbc, ToJr6Ko reM JrHrIaM, KorophrM oHr4
Heo6xo4nMbl,4JIt l4cnoJlHenns.vrvra cBorax [prMhrx roJrxgocrnux o6sgaHsocrefi.

3.3. Corpygnnru Yvpexgeuux, ocyqecrBJrfirorque npoBeAeHue, o6pa6omy u y.reT
nepcoHaJlbHblx .{aHHbIX He IdMeIor [paBa nepe4aBarb AaHHyro un$oprvrarlr4ro rperbr{M JTHIIaM H
pa6otaHxarra VupexgeutI.fl, pelKHM .{ocryna Koropblx He npe.{ycMarpgBaer Bo3Moxrgocrr.r o111agawwn
tarofi nH$oprrraquefi,la6o ucnoJrr3oBatr ee B rr,rrrgbrx rIoJUrx.

3.4.3a HcnoJlb3oBanvre H pa3ruIaIIIeHHe nepconaJrbHbrx,4aHHbrx, corpyAHrrrc Yvpex4enus necer:
nepcoHaJlbHylo oTBercrBeHHocTb B cooTBercrBHI{ c .qoJr}r{Hocnrofi HHcTpyKrl]1re,fi n 4eficTFylorqurra
3aKOHOAaTeJIrCreOr\a P@.

4. Ocnoeuble Mepbr (npoqeaypu) npenflTcrByroqtre HecanrqtronnpoBasgoMy
acnoJrr,3oBaHnro trepcoEaJrLHbrx AaHEbrx

4.1. rlog rpoqe.{ypaMll, nperuITcrByIoqLIMH HecaHKrrHoHHpoBaHHokry HcloJrb3oBaHnro
nepcoH€tilbHblx IaHHbfX, B IIeJIflX peaJII{3a4I4H HaCTOrrqerO AOKweHTar noHHMaK)TCt MepOrrpHrTKt
no npeAy[pe)I{AeHI4IO HeCaHKIIT4OHTTpOBaHHOTO HCrrOJlb3OBaHr.rr, OneparHBHoMy H [ocJreAyruryeMy
KoHrponlo HcnoJlb3oBarl.Hfl. nepcou€urbHbrxAaHulrx" npoBoAuMbre corpyAHHKaMH Yvpexqlenrax.

4.2. vuperKaeuneu ilpl4MeHtprct cJreAyronlr{e Mephr, npenrrcrByrorque
HecaHKrIr{oHHpoBaHHOMy AOCryrryr K nepcoHaJrbHbrM,4aHH6rM :

o orpaHar{gHHe AOCTyIIa K nepcoHaJIFHErM AaHHbrM B CIIerIH€UTH3HpOBaHHETX [pOrpaMMHLrx
CPCACTBAX;

. 3auIHTa IrepcoH€rnbHblx AaHHbrx nprd ux o6pa6orKe 14 apxHBr{poBaHHH;

' orpasraqeHl4e Aocryna nocropoHnlrx nHrI B noMerrleHue Yupex.qeHr4r, npelHa3HaqeHHbre AJrt
ocyqecrBrreHur pa6orrr c IIA;

' 3aIrIHTa pa6ovax Mecr padotuuroe, ocyulecTBnrroultrx onepauau c nporpaMMHbrMu
cpeIcTBaMH;

t KoHrpoJrb 3a co6nrcAeuneu padorHI,IKaMI4 VvpeN4eHux rpe6onas:ait 3aKoHoAareJr6crBa PO er

r4Hbx HopMaTr4BHbrx npaBoBbrx aKToB.
4.3- B IIeJIflx nporaBoreitcrsux HecaHKIII4oHupoBaHHoMy Hc[oJrb3oBaHrrro [epcoHaJrbHbrx AaHH6rx"

trpeAorBpalqeHHt yTer{KI4 H o6ecueqeulax coxpaHuocru EepcoH€rirbHbrx AaHHbrx }n{pexleHr.re
Hcnonb3yer cJreAyroquft roMnneKc Meponpuntuir:

' orpaHI'IaIeHHe Aocrlma r cxyxe6noft rau$opMarlr4a B nporpaMMHhrx cpeAcrBax;
r obecneqegr4g Aocry[a K AaHHLTM ToJrbKo B npeAeJrax

HenocpeAcrBenHo r4cnoJrnHTeJrrM, o6ecne.rua€uorrlaM
uonuonrounfi, npeAcraBnenHbrx

BeAeHr4e, o6pa6orxy pr yvet
lru$oprraaqan c II[;

o ycTaHoBJreHr{e r{Hlr4Btuy€urbHbrx KoAon 14 uaponeft Aocry[a K AaHHbrM Mfl Ka]fiIoro
I4CNOJIHTITEJI.g;

' ocyryecrBJleHHe aAMAHHCTpaT[BHbIX r{ TeXHHrrecKI4X Mep, HanpaBJreHHED( Ha XCKJrrOqeHHe
HecaHKIIHoHI{poBaHHoro.qocTyna K AaHHunr; 6rorapoBaHne Aocryna noJrb3oBarenr B crccreMy,
B cJllqae odHapyxeHHt nonbtroK HecaHKrIHoHHpoBaHHoro AocTyrra, ycraHoBKa nporpaMMHhrx
cpercrB, orloBelrlarorrlrx orBsrcrBenrroro 3a opraHu3arlnlo pa6orrr no odecner{eggro 3arqrrrbr
nn$opnnaunr'r o ilorIbITKe HecaHr(qr{oHr{poBaHHoro .qocTytrE, 6nornpoera padouero MecTa
Hapyur.rre.Trf;



. KoHTpoJIb 3a co6JIIoAeHI{eM per{fl4Ma o6paruennr nA ocyilIecrBrnerefl orBercrBenHbrM 3a

opranlfiaullto pa6otu no o6ecne.reur$ 3arquTbr uu$opuaqun, a rarlKe AHpeKTopoM
YupeN4enax;

4.3.l.3atr1nra II.{ npn ee o6pa6orKe r{ apxHBHpoBaHHH:
r odecneqeHne .qy6-uapoeanun AaHHbrx B npoqecce ux BBoAa, npeAycMarpr.rgaroqee

coxpauHocrb rrepBr.rrrnoro Hocr.rreJrr raHSoprrraqun;
t ycraHoBra [porpaMMubrx cpe.{crB Nrfl co3Aanr{fi pe3epBHbrx xonnfi, cnocobcreyrorqnx

6umporray BoccranoBJreunro .{aunhrx;
I HcrIoJIb3oBaHI4e cncreM 3ailIuTbr nHrpopnaaqr4oHno-TexuuqecKrx cr4creM H KaHanoB cBr3H or

yTeqKH rrepcoHaJrEHLrx AaHHbrx;
o ocyuecrBJregxe pe3epBgoro KonHpoBaHH.r (eoccraHoeneum) ToJrbKo ynongoMoqeHgbrMr.r

corpyAHr{KaMpr.

4.3.2. OrpaunreHue AocTyna ilocropoHnr4x lsrl B noMerrleHuu YvpeN4eHHr, rrpeAHa3Har{eHHbre

AJrr ocyqecrBJreHr.rrr c6opa, o6pa6o'r:rcu 14 xpaHeHnx uH$opuarlrau III ocyruecrBJrflerc.f, sa cqer:
r co6aroAet*xfl rrop{AKa }r fipaBr{n Aocryna B ciry)Ke6nHe noMerrtreHu B coorBeTcTBHr4 c

llo.noxesueM o 3alrll,rre lI[ pa6orunxon Y.rpexgeHr;rr, ymepN4euHlrM gr4perTopoM;
r orpaHH.IeHHe AocTyla paGor:nnror n nocropoHHnx JrHrI B rloMeulenr{r{, B KoropoM

paSMeIq9HbI nepcoHaJibHFre KoMnbroTepbr, BbInHcIHTeJIFHbre cHcTeMbr H cHcTeMbr
reneKoMMyssxaqufi Anr ocyqecreJreHnr oneparlufi c IIr{.

4.3.3.3aqum pa6o.rrx Mecr pa6orHnroB? ocyilIecrBJrrroulux c6op rE o6pa6otrcy lI[:
. 3auII,ITa oKoH a crqme6H6rx noMeuleHr.rflx or BnerrrHero rprcraHrluorIHoro na6nroAeHr.rr )Kuurro3i{

14 rrrTopaMH;
e e$Serctr,renoe pa3MerrleHue pa6o.rnx Mecr corpyAHHKoB Nrs, r4cKilroqeHr4c Bo3Mox(Hocrg

HeGaHKIII{OHIiIpOBaHHO|O rrpOCMOTpa.qoKyrvreHmn H UH$OpMarIHH Ha MOHrlrTOpaX;

r co$ruoAeHge corpyAHgKaMr.r noApa3lenessfi flpaBHJr no o6ecneqeHr4ro 3arrlnTbr an$opuaqnr,r
npa pa6orc c nepcoHanbHbrMpr KoMnbroTepaMn.
4.3.4. OrpaHu.reur4e AocTyra r IIr{:

r Aocryn pa6oruaxos K ueo6xo4rauuu AoKyMeHTaM, ToJrbKo Nrfl BbrnoJrneHlrf cBorrx
crryxe6nrx o6xrauHocrefi ;

. npoBe,reHue r4HBeHTapH3arIEH Mecr xpaneHur AoKyMeHToB, coAeplKarqux lI,{,

. KOHTpOnb Sa CO6mOgeHvreM yrnepxg€HHbrx BlryrpeHHI4K peDraMeHToB.

4.3.5.IIpn oSopMJreHur{ Ha pa6ory n Y.rpeN4eHr.re" padorHux Aaer pacrucKy o Hepa3rnarxeHr{H
ru.
4.3.6. KoHtpom sa co6nroAeHlreM padorHraranna Y.rpex.{eH}u rpe6oeanufi saroHoAareJrbcrBa
P(D H HHbIX HopMarHBHbrx npaBoBbrx aKToB, perynnpyroqra pabory c fI[, BnyrpeHHHMH

AOKyMeHTaMT{, BO3JTO}r(eH Ha AHpeKTOpa.

5. OcyrqecrBJren rre trpoqegyp, n perrfl TcrByrorq trx Eecarrrcq troHf, poBau EoMy
trcnoJlbSoBaEtrI{) IlepcoaaJrbsbrx AaHsbrx, rI KoHTpoJrfl 3a ax trcnoJrHeHf,eM

5.1. llponeAeHl{e npoqeAyp, nperr{rcrByr}rqrirx HecaHKrIr{oHHpoBaHHoMy HcroJrb3oBanuro II.{,
H ocyuecrBJreHr,re KoHTpom BKnaqaer e ce6s:
5.1 .1. Ycranoerenue rpe6oeaHufi o Hepa3urarueHHrE fI,{.
5.l.2.Kosrpoilr 3a BbrnoJrHeHHeM pa6orHurarvru YvpelKAeHH{ rpe6oeaHafi Aeficreyroqero
3aKouoAareJlbcrBa P@ n BnyrpeHnnx AoKyMeuron Y.rpex(Aenr4r.
5.1.3. YeeAoN{neHue padorHuroB Yupex4enr4r, HMerorqr{x Aocryn r uu$opMaqrir{ o fI[, o
He.{onycrxMocrn ocyqecrBJrennr onepal.1twit c fI[, KaK B cBoHX rruTepecax" TaK H B HnTepecax
TpeTbr.rx Jrlrq.

5.1.4. llpoeeAenr{e olepaTlrBubrx npoBepor Ha rrpeAMeT Bo3MoxHofi yte.mn nepconrilrbHbrx
AaHHbIX B CJrr{4flX" npeAnQJrararQrrlEx HecaHKTIHOHHpOBaHHOe HCnOJrb3OBaHHe ngpCOH€UrbHBrX

AAHHbIX.

5.1.5. HanpauteHae cgegenufi pyKoBoncrBy YupexgeHna o6 ycraHoBreHHbIX
(o6Hapyxexxrrx) cryt{ttfx HecaHKrIHoHr4poBaHHoro HcnoJrs:oeanrae I1{.
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6. OrsercrBexnocrb trptr peanf, 3aqtrtr fipoqeAyp, nperlfl TcrByx]rqax
ne0aHKqf, OHnpOBAHnOMy f, CtrOJIITSOBAaEIO trepCOaaJIbHbIx AAHf,brx

6.1. OresrcreeHubrft 3a opraHa3arInro pa6mn no o6ecne.{eHl4ro 3auILITbI HHSopMaIIHE

orBeqaer 3a:

O OCYIIIECTBJICHI4C KOHTPOJIS I4CNOJIHEHA' HOPMATHBHbIX .{OKYMEHTOB NO BOIIPOCAM

oprauu3arlfiH rr e$$ercruenoro $ynrrlrroHupor;arlafl cr4creMbr BnyrpeHHero KoHTpont
VupexgeHax;

I' KOHTPOJIb HCTiOJIHCHI{' BITYTPCHHHX HOPMATTIBHbIX AOKYII{CHTOB TIO BONPOCAM
" 
odecne.rennx xox$r{AeHrluzrirbHocru fI[ a V.rpexgeHnra;

. npoBeAegr4e c.rryxe6usrx paccneAoBaswtt no SaKTaM Bo3Mo?KHoro HenpaBoMepHoro

lrcnoJrE3oBa*vfl pa6orHurarran Y.rpex4enux fIA, o pe3yn6Tarax Koropblx
orBercrBennufi :a o6ecnearenr{e 3arrlarbr ran$oprraaqr{H Hg3aMeAJrI{TeJrbHoro yBeAoMJIter

AHpeKTopa Yupex4eHr4r.
6.2. PafiornwKvr, KoropbrM crana H3Bec?Hhr $axru He[paBoMepnoro HcnoJlb3oBanrax lI[ npr.r

ocyqecrBJreunn npoSeccuonzurrHofi Ae.srerbuocru, AoJDKHIT He3aMeAJrI4TenbHo AoJloxfl,Itr o6
sroM Ar.rpeKTopy Vupexaeuur.
6.3. OreercrBeHnosrb corpyAHHKoB r.r AoJrxcuocrnbrx JrHrI Y.rpex4euvfr sa Hapy[IeHHs pe)KHMa

o6parueHrax c llr{ H nopffAor( HanoxeHur B3brcKanr{r:

6.3.1. Ba.{rr B3brcraHlrft" npuueHreMbrx K corpyAHHKaM r{ AoJr}KHocrHlrM Jrr{IIaM Yupex4ennx"
HapyrrrxBrrruM pexc{M odparqenur c repconarrbHbrMr.r AaHHrTMH:
- 3aMeqaHl4e;
- BbrroBop;
- yBoJrbHeHr.Ie c pa6oru.
6 .3 .2. Bgrrcxanrae K corpyAuuKy npr,IMeHterct Allp€Kropou YupelKAeHpIt.

7. 3arcilroqgTeJrbnbre troJroxcen nff
7.1. OrsercrnenHsrfi 3a opranra3arlnro pa6oru rro o6ecneqenaro 3aIqHTbI nnSopr"raqllu
ocyilIecrBrrrrer o3naKoMreHae corpyAHr{xoe Yupex4eur{r c Hacrorrrluna llepe.rneM Mep He

no3Ar{ee oAgoro Mecrqa co AHs ero Bcry[Jregr{t B cHrry. Oarr o3HaKoMJIgHHt norrBep?I(Aaerct
no4nucbro corpy4nana. B AalrseftureM, npoBo4rlrcr peryJrxpurrfr HHcrpyKTruK corpyAHI{KoB c
nepHoAHrrHocTbro He pe)Ke olHoro pa3a B foA, c rlenbro HeyKocHIltTeJIbHoro co6.nroAesIas

corpyAHHKaMr4 ueponpu.arufi, HarpaBJreHHbx Ha npeAorBpalqeHae HenpaBoMepHoro

HcnoJrb3oBaHna fI,{ rrpx ocyqecrBJrennu Vvpexgennerra npoQeccuonaIlbnofi AesrenbHocru.
7.2. OmercrBeHHbrft sa opraHrsarlxro padoru no obecneqeurda 3aIqLITbI nnQopuaqvlw, B
cJrfrae npHHfrTfin B rurar VupeN4eusr HoBoro corpyAHaKa, ocyqecrBJlter o3HaKoMJIeHI{e c
Hacronqau llepeuueM Mep He no3Anee oAnoft HeA€Jrr{ co AHr ero 3aqHcJIeHI{t B llrrar.
7.3. Pa6orHurn YupeNlenaa AoJrxHbr npe.qnplrHuMarr Bce Heo6xoAuMble Mepbl,

no3BoJurroque npeIoTBpaTHTb HenpaBoMepHoe pacnpocrpaHeHHe H HcnoJIb3oBaHEe III uptE

rpoBeAeHHH onepaqaft, cBr3aHHhrx c ocyqecrBJreur{eM npoSeccuoHaJlbulrx BHIoB

.[etrerbHocrH.
7.4. Hacrasruufi flepeqeHb Mep yrBepxAaercr Ar4peKroporvr YupexleHr4x B ycraHoBJIeHHoM

3ar(oHoAaTeJrbcTBoM llopflAKe.


